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How to Apply for Real Estate Tax Reimbursement — Agreement Grant Funding

Pennsylvania’s Aviation Real Estate Tax Reimbursement program requires all applications to be filed
electronically using the eGrants Public Portal Interface at https://www.esa.dced.state.pa.us/login.aspx?var=5.
Applications are best applied by using Edge and Chrome.

Log in to the Aviation Real Estate Tax Reimbursement Application Site and Complete the Application

e Log into the eGrants Public Portal Interface at https://www.esa.dced.state.pa.us/login.aspx?var=5 using the
Keystone username and password.

e “User Setting” option is used to collect the user account information and information collected in the user
setting can be copied into your applications. Please follow the below steps to enter user account

information:
o Click on the “User Setting” option as shown below:
Home Help Contact Us Logout

Submitted Applications  User Settings

Welcome to the Single Application for Assistance
The Department of Commuy and Economic Development (DGED) and other Siate Agencies are pleased to provide the Single Application for Assistance. Since the first Single Application for Assistance was released in 1998, DCED has continued to look for ways to improve our
customer service and provide businesses, commundy organizations and local governments vith an easier and more accurate tool to apply for programs administered by the department and now other Agencies.

There are a large number of programs avaitable for for-profit companies, non-profit organizations and local govemments. In order to assist applicants with a kst of the best possible program options for their companylorganization, a Program Finder has been added to the appiication. The
Program Finder wil provide a kst of programs based on eligibiity and/or the use of funds, and provides a short program description along with links to the program's fact sheet and guideiines. To optimize the Program Finder, we have created a user account to store some basic
information about your organization. The Account Information collected can now be copied info your appications. For more information, please read the Help section

o Select an option for “Are You Applying As?” Selection will determine the choices available under

Company/Entity Type.

Welcome to the Single Application for Assistance
The Department of Communty and Economic Development (DCED) and other State Agencies are pleased to provide the Single Application for Assistance. Since the first Single Application for Assistance was released in 1998, DCED has continued to lock for ways to improve our
customer service and provide businesses, community organizations and local gavernments with an easier and more accurate tool 1o apply for programs administered by the department and now other Agencies

There are a large number of programs available for for-profit companies, non-proft organ focal ents. In order to assist appli 12 list of the best possible program options for their companylorganization, a Program Finder has been added to the appiication. The
Program Finder wil prosie kst of programs based on elighlly andior the use of v, and provides a short program descaiption along vilh ks t the progrant's fact sheet an guidelines, To aplize the Program Finder, we Fave created 2 user account o slore some basic
information about your The Account Infor collected can now be copied inta your applications. For more information, please read the Help section

Account Information

Reset

Are YouAoplying A7, por profit Non Profit Govermment Other

o Enter the Company/Entity Type, Federal Employers Identification Number (FEIN) of the
company/organization (do not enter the dash) applying for the application, and another required field.
Click Update.

Note: All fields with a red diamond are required and must be completed.


https://www.esa.dced.state.pa.us/login.aspx?var=5
https://www.esa.dced.state.pa.us/login.aspx?var=5
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Account Information
CReset

Are You Applying As? @ For Profit (O Non Profit () Government  (7) Other

Company/Entity Type:|  ~ | iited Liability Partnership () Partnership M
(O Sole Proprietorship () Limited Liability Company
() S Corporation (7 € Corporation
() Individual
FEIN:
I

SAP Vendor #:I:l

Incorporated in PA? CYes

Registered to do business in PA? [Yas

Company/Entity Name:l *
Top Official/Signing Authorit\,r:l | *
Tllle:l | P
Application Contact Name:l | -
Application Contact Tille:l | .
Phone:l I & Ext I I
{pooca00(-10000)
Fox | |
E—mail:l *

Mailing Address:

A+
City: | |‘
Stale: P
Zip Code:l I +

Enter the Project Name, select No in the “Do you need help selecting your program?” dropdown, and click
“CREATE A NEW APPLICATION.”

Home Help ContactUs
lications  User Setti

Submitted

Begin a New Application

To begin a new Single Application For Assistance, enter a brief name for the project (up to sixty characters) and answer whsther you need help selscting your program. If you already know ths name of the program you want to apply for, answer "Ho"

If you are applying for the Educational Improvement Tax Gredit (EITC) or the Opportunity Scholarship Tax Credit (OSTC), please click the appropriate bution. If not, please continue below.

EEl ==

Project Name

|Aviation Real Estate Tax

you need help selecting your program?

CREATE ANEWAPFLICATION

Enter “Aviation Real Estate Tax” under the Program Name section and click “Search.”
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Home  Help Save Print  ContactUs

Program

Agency: Pennsylvania Department of Community and Economic Development
Applicant: Web Application #: 9386749
Program: DCED

Red Diamend (4) = Required Field.
Blue Diamond () = Conditional Required Field

Select Program
To search for programs based on your organization and/or project. click the Program Finder button below.

Program Name
[Avialion Real Estate Tax ]

Sort By

[Program Name ~

FROGRAM FINDER

e C(Click on the Apply button next to “Aviation Real Estate Tax Reimbursement Program — Agreement.”

Aviation Real Estate Tax Reimbursement Program — Agreement P4

Pennsylvania Department of Transportation

To participate in the program, the airport owner must agree to continue to maintain the property for which a grant is sought as a public airport, at least equal in size and
capacity to its size and capacity as indicated on an initial grant application, for a period of not less than ten years from the date of the most recent grant. This agreement must
be completed prior to submitting a reimbursement request for taxes paid.

**NOTE: A new agreement is required for each Sponsor in 2020 to begin or continue participation in the program. The signed agreement will then be used for subsequent
program year applications.

Instructions for the program can be found here: Agreement Application Instructions

e Answer the questions below and click Continue.

e REVIEW INFORMATION BELOW

« Before you can apply for Aviation Real Estate Tax Reimbursement Program — Agreement, you must complete the Pre-Application Requirements section below.

Requirements

Are you submitting an application for an airport or heliport listed as a public airport? ¢

Is the airport publicly owned?

e Navigate through the seven (7) application sections using the top row of orange tabs or the Continue button
at the bottom of each section:
1. Applicant: select “Sole Proprietorship” in the Applicant Entity Type, enter “8141” in the NAICS code
field, complete other required information, and click Continue.
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Note: Applicant information should specify the airport name/address.

Applicant Information

o copy your Regisiration information inka the appicalion, click fhe “Use Account Infarmation” bulan below

!ussmmmmmmm

Limited Liability Parinership Partnership

Applicant Entlty Typel

Non-Profit Corporation
Sole Proprietorship Limited Liability Company

0 § Corporation 0 € Corporation

Applicant Name:

NAICS Gode| .

FEINTSSH Number v

“Please enter FEIN as 8 digils, no dash.

UEI V\umbul.‘:| .

Top Ofcial Signing Authoriy o

Tile | J+

SAP Vendor #
(00000t o1 00000

2. Company:

o Ifthe company name/address is different from the airport, please fill out this section as shown
below.

Notes:

1. Select “Sole Proprietorship” in the Applicant Entity Type, enter “8141” in the NAICS code field,
choose others in Enterprise Type, complete other required information, and click Continue.

2. If the company name/address is different from the airport, to ensure your subsequent requests for
reimbursement process properly, please update the details on the Commonwealth vendor system
(also known as SAP Vendor account) to reflect both company and airport information. If you need to
change a payment address or create a new payment address, information and forms to complete
the change can be found at: https://www.budget.pa.gov/Services/ForVendors/Pages/Non-
Procurement-Help.aspx. Discrepancies between your tax documents, reimbursement request,
and/or vendor account details will result in delays and possible denial of your reimbursement.

3. If the company name/address is the same as the airport, click on the “Copy from Applicant” option
as shown below. Click Continue.



https://www.budget.pa.gov/Services/ForVendors/Pages/Non-Procurement-Help.aspx
https://www.budget.pa.gov/Services/ForVendors/Pages/Non-Procurement-Help.aspx
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Company Informatign

‘COPY FROM AFPLICANT |

Limited Liability Partnership () Partnership

Company Entity Type:

() Government ) Nen-Profit Corporation

(O Sole Proprietorship () Limited Liability Company

(O 8 Corporation () C Corporation

Company Name:| I.

NAICS Code| - |
FEIN: +
“Plzase enter FEIN as 9 digits, no dash

Top Official/Signing Authurily.l |

Tile:| S

sapvendors 1+

(HKHRKA OF HRHXHHH-XHK)
Contact Name'l | -

Contact 'I'nle.l | .

(300t-200¢-2000¢)

E-mail:l *

Mailing Address:

Cily'l .
Slate.

Business Specifics

Curremt# of Fulktime Employses-

——

Minoriy Ouned: @io Otes - (Ethiciy is optional) ON/A

Select -
‘Weman Quned

®Ho Ces CNIA
e —
TotalExpan Sales [ ————
e |
o e g

Employes Trking vesiment [ .,
e sungat

Enterprise Type

Iicabe B Iypes of ntergrses i eascribe Lne organizaten fsied abave. You may selec! mure 1han one type. &

| farPrecessr

3. Project Site: enter Address, City, and Zip Code and select County and Municipality. Click Continue.

Note: Address, City, and Zip Code are not required fields.
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Project Site Location(s)

T

Address:

L —
Swte:  pa

Zip Code: —|

County: ||~ Setect Cauniy — ¥+

Municipality: ||~ Select Municipalty — v e

PAHouse: &
PA Senate: ¢
Designatod Areas: ] act 47 Distressed Community || Biowmeld
Enmerpase Zone ] Groamiesn
O ]
) Prme Agreuitura ares [ tses Papest

4, Narrative: click Continue.

Adequate answers to the Project Narrative questions below are required Uploaded atlachments or mailed documents are no longer permilied in this section of the application If a mare detadled narralive is required for the Program selected, instructions will efther be provided in the Addenda section or the Program Guidelines

Project Description
Description of Proposed Project. #
Cravacter Count. 11712000 characies.

Requesting to participate in the Real Estate Tax Reimbursement Program and agreeing o meet all program requirements

5. Signing Authority: enter the authorized official user(s) information. Click Continue.

Signing Authority

Sigring Authority
Title +

No data has been entered

| First Name + Email +

]LnlName -

6. Certification: Click the Electronic Signature Agreement checkbox and select the applicable option. Click
the Notice checkbox and then click “Submit Application.”

Application Certification

Al o the requred sections of the web appiication have been Gompisted. If you have reviewed the agplicaion, you may submi t for processing. After submitting, yiou will no longer be able to make changes.
= o - T T

Eledtronic Signature Agreement:

{18y checking this box and typing your name in theBelow textbos, | herely cersy that al information Santained in the single application and supporting Nieterials submitied via the Infemet and s attachmeAts are true and coect and accurately represent f statuss and economic candiion of the Appikcant, ghd | also certdy that, f apphing on behall
the appicant. | an orth SUCh INTOMaNO i U aNd COMECt A3 ACCUratedy Teprasents te SHatUs and BCONOMIC CONAINGN of e APRIICaNt | 3156 UNCETSISNG At I | KNOAN)y Make a 13158 STBTEMENt of GVEIVAILE 3 SECUTYy 10 OOLAN & grant SAdar an from
1 may be sublect o criminal 18 Pa.C.S, § 4904 (relating lo »

31U.SC. §5 3729 and 3802 (relating to false claims and statements).

| am the applicant

19m an aulhorized reafesentalive of the company, organization or locel ggvermment
Tyoe Name Here:
Elecyonic Atiachment Agresment;
CMOTICE
By

and confimms fived i the

yivania Depariment of {PennDOT) through
rely on the signatures as onginating from persdns possessing requisite legal authorty o contractuélly bind the Applicant, and if awarded a grant the Grantee

with all beg| requirements applicabls to the Applicant organization and are legaly binding. PennDOT will

You will be given an opportuntty to print the signature page along with a copy of the applicaion immediataly after you submi

=
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Note: After application submission, the system generates a Single Application Id # and a Web
Application Id # as shown in the below screenshot. Please keep the web application Id # for future
reference.

Application Certification

Single Application ID #: 202210314199

I have certified that all information contained in the single application and suppariing malerials subritted via the Intemet, Single Application # 202210314199 and its attachments are true and correct and accurately represent the status and economic condition of the Applicant, and | also
centified that, if applying on behalf of the applicant, | have verified with an authorized representative of the Applicant that such information s true and corect and accurately represents the status and economic condition of the Applicant. | also understand that if | knowingly make a false
statement or overvalue a security to obtain a grant and/or loan from the Commonwealth of Pennsylvania, | may be subject to criminal prosecution in accordance with 18 PaC.S. § 4804 (relating to unsworn falsification to authorities) and 31 U.S.C. §§ 3729 and 3802 (relating to false
claims and statements)

NOTICE
By submiting an appiicatiof for this grant program Applicant expressly acknowledges and confirms that the signatures affixed to any document submitted to the Pennsylvania Department of Transportation (PennDOT) through eGrants comply with all legal requirements applicable to the
Appicant organization ahd are legally binding. PennDOT vill rely en originating from reqisite legal authority to contractually bind the Appligant, and if awarded a grant, the Grantee

You will be given an opportunity 1o print the signature page along with a copy of the apphication immediately after you submit

Padl Signature Page only

rint Entire Appiication with

The signature page or full application may also be printed/saved fram the links above. You may also print/save previously submitted applications from the Hame page. Click the link labeled "Submitted Applications” in the top toolbar.




pennsylvania eGrants
DEPARTMENT OF TRANSPORTATION Aviation Real Estate Tax Reimbursement - Agreement Application
Instructions

Questions

All questions regarding the program should be directed to:

Justin Palmer - PennDOT
(717) 705-1237 | jupalmer@pa.gov

Tony McCloskey - PennDOT
(717) 705-1200 | amccloskey@pa.gov

All questions regarding the application submission process should be directed to:

Heather Graham — PennDOT
(717) 705-1191 | HEGRAHAM @pa.gov



mailto:jupalmer@pa.gov
mailto:amccloskey@pa.gov
mailto:HEGRAHAM@pa.gov

